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Form for the creation/re-desgnation/abolishment of (1) assistant director positions and (2) other positions (not director general, director and assistant director) in the Public service 
1a.
Creation of new position of Assistant Director
	Ministry/department/directorate/division 
	

	Designation (e.g. Assistant Director (Human Resources)

Please attach: 
· position description
· Ministry or Departmental organisation chart including proposed position
	

	Who (in terms of grade, position, numbers), is currently fulfilling the duties of the proposed position?
Provide cogent justifications for the creation of the position.  

	

	Is the position EU related/linked to the management of EU Funds?

If ‘yes’, please indicate where the vacancy originates from (e.g. EC Regulations, EU co-financed/financed project, etc)?
 
	 FORMCHECKBOX 
 Yes                 Please Specify ______________________

 FORMCHECKBOX 
 No




1b.
Re-designation of existing position of Assistant Director
	Ministry/department/division/directorate in which position is currently located
	

	Current title of position
	

	New title of position (1)
	

	Are changes being proposed to:
	 FORMCHECKBOX 
 The duties of the position (please attach a revised position description indicating changes in track changes) 

 FORMCHECKBOX 
 The position’s reporting relationships (please attach revised ministry/departmental organisation chart indicating changes in track changes) 


1c.
Abolishment of an already existing position of Assistant Director 
	Ministry/ department/division/directorate in which position is currently located
	

	Current title of position 
	

	Indicate whether there is a current incumbent 
	

	Reason for abolishment of position
	


Notes
 (1) The position as retitled should remain at the same level and salary scale as before.  If it is proposed to upgrade the posisiton, a request for a new position at the desired level should be submitted simultaneously with a request to abolish the existing position.
2a.
Creation of new position (not Director General, Director or Assistant Director)
	Ministry/department//directorate/division 
	

	Full position title 
Attach position description
	

	Who (in terms of grade, position, numbers), is currently fulfilling the duties of the proposed position?

Provide cogent justifications for:

(i) the creation of the position, also in relation to existing grades; and

(ii)  the proposed number of vacancies.
	

	Proposed  pay package (all inclusive):
basic salary (scale/maximum point), 
+ any allowances/ bonuses, etc 
	

	If part-time, specify the number of hours
	

	Number of vacancies requested
	

	Is MFIN’s  financial clearance available?

If ‘yes’, indicate the date of approval, and attach a copy of such approval.
If ‘no’ fill in the next box
	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No




	Please fill only if financial clearance is not available
Are funds available to cover the requested recruitment?

If funds are not available, indicate amount of funds required? 
	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No



	Indicate whether the position is
	 FORMCHECKBOX 
 Politically restricted(1)

 FORMCHECKBOX 
 Politically free



	Proposed method of recruitment
	 FORMCHECKBOX 
 Service-wide call for applications

 FORMCHECKBOX 
 Public call for applications

 FORMCHECKBOX 
 Sector-wide call for applications (may be exceptionally considered)

	Is there an objective reason for a prospective incumbent not to attain indefinite status in terms of SL 452.81 regarding Contracts of Service for a Fixed Term Regulations? 
If ‘yes’, indicate the pertinent objective reason in terms of the same SL.
	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No



	Is the position ICT-related?

If ‘yes’ only, what are the proposed eligibility requirements? 
	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No



	Is the position EU related/linked to the management of EU Funds/EU financed/co-financed project/programme?

If ‘yes’, please indicate where the vacancy originates from (e.g. EC Regulations, EU co-financed/financed project, etc)?
If EU financed/co-financed, indicate: 
(i) the source of funds (Programme/ Fund/Project under which it will be financed/co-financed; 
(ii) the co-financing rate (% EU funds, % National funds); and 
(iii) attach complete draft call for applications  including publicity measures
	 FORMCHECKBOX 
 Yes                          Please specify___________________

 FORMCHECKBOX 
 No




2b.
Re-designation of an already existing position (but not Director General, Director or Assistant Director) 
	Ministry/ department/division/directorate in which position is currently located
	

	Current title of position 
	

	New title of position(1)
	

	Indicate whether the position is(2)
	 FORMCHECKBOX 
 Politically restricted
 FORMCHECKBOX 
 Politically free

	Please attach:
	 FORMCHECKBOX 
 
Updated draft position description



2c.
Abolishment of an already existing position (not Director General, Director or Assistant Director)
	Ministry/ department/division/directorate in which position is currently located
	

	Current title of position 
	

	Indicate whether there is/are current incumbent/s 
	

	Reason for abolishment of position
	


Notes

(1) The position as re-titled should remain at the same level and salary scale as before.  If it is proposed to upgrade the position, a request for a new position at the desired level should be submitted simultaneously with a request to abolish the existing position.

 (2) The filling of this part of the form is regulated by Directive No. 5 issued by the Principal Permanent Secretary in terms of the Public Administration Act as further explained in Section 7.2 of the PSMC.
As on 10 November 2014
